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GENERAL 

RULES AND REGULATIONS 
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RULES AND REGULATIONS CONCERNING USE OF THE TENNYSON, A 

CONDOMINIUM, EFFECTIVE UPON THE RECORDING OF THE DECLARATION 

THE RULES AND REGULATIONS AS SET FORTH HEREIN SHALL BE IN 

ADDITION TO AND EXPRESSLY SUBJECT TO ANY RULES AND REGULATIONS AS 

PROMULGATED FROM TIME TO TIME BY THE BOARD OF ADMINISTRATION OF 

THE TENNYSON HOMEOWNERS’ ASSOCIATION, INC., INCLUDING WITHOUT 

LIMITATION, ANY RULES AND REGULATIONS RELATED TO THE LEASING OF 

UNITS, TO INSURE THE MAINTENANCE OF THE CONDOMINIUM AS A 

DEVELOPMENT OF THE HIGHEST QUALITY AND STANDARDS. 

1. The sidewalks, entrances, passages, public halls, elevators, corridors and stairways of or

appurtenant to the Building shall not be obstructed or used for any other purpose than ingress to and 

egress from the Building. 

2. No article (including, but not limited to, garbage cans, bottles or mats) shall be placed in any of

the Common Elements, except those areas specifically designated by the Association. Nothing shall 

be hung or shaken from any doors, windows, roofs, balconies, terraces or patios or placed upon the 

window sills of the Building, except that, notwithstanding anything herein to the contrary, one portable, 

removable United States flag may be displayed in a respectful way. 

3. Neither occupants nor their guests shall play in the entrances, passages, public halls, elevators,

corridors, stairways or fire towers of the Building. 

4. No public hall or public elevator of the Building shall be decorated or furnished by any unit

owner in any manner. 

5. Each unit owner shall keep the unit in a good state of preservation and cleanliness, and shall not

sweep or throw or permit to be swept or thrown therefrom, or from the doors or windows thereof, any 

dirt or other substance. 

6. No window guards or other window decorations shall be used in or about any unit.

7. No radio or television aerial shall be attached to or hung from the exterior of the Building and

no sign, notice, advertisement or illumination shall be inscribed or exposed on or at any window or 

other part of the Building except as permitted pursuant to the Declaration. 

8. No ventilator or air conditioning device shall be installed in any unit.

9. All radio, television or other electrical equipment of any kind or nature installed or used in each

unit shall fully comply with all rules, regulations, requirements or recommendations of the local fire 

department and the public authorities have jurisdiction, and the Declaration, and the unit owner alone 

shall be liable for any damage or injury caused by any radio, television or other electrical equipment 

in such unit owner’s unit. 

10. No bicycles, scooters or similar vehicles shall be taken into or from the Building through the

main entrance or be allowed in any of the elevators except the elevators may be used to move such 

items to Floors 1-4 only, and no baby carriages or any of the above mentioned vehicles shall be allowed 

to stand in the common halls, passageways or other common areas of the Building. 

11. No unit owner shall make or permit any disturbing noises or activity in the Building, or do or

permit anything to be done therein, which will interfere with the rights, comforts or conveniences of 

other unit owners or tenants. No unit owner shall play upon or cause to be played upon any musical 

instrument, operate or permit to be operated a phonograph, radio, television set, loud speaker, or other 

sound amplification device in such unit owner’s unit between 10 p.m. and the following 9 a.m., if the 

same shall disturb or annoy other occupants of the Building, and in no event shall practice or cause to 

be practiced either vocal or instrumental music between the hours of 10 p.m. and the following 9 a.m. 

No construction or repair work or other installation involving noise shall be conducted in any unit 

except on weekdays (not including legal holidays) and only between the houses of 8 a.m. and 5 p.m., 

unless such construction or repair work is necessitated by an emergency. Unit owners shall not cause 

or permit any unusual or objectionable noises or odors to be produced upon or to emanate from their 

units or any terrace or deck appurtenant thereto. 

12. All service and delivery persons will be required to use the entrance designated by the Board.
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13. Water-closets and other water apparatus in the Building shall not be used for any purpose other

than those for which they are designed, nor shall any sweepings, rubbish, rags or any other article be 

thrown into the same. Any damage resulting from misuse of any water-closets or other apparatus in a 

unit shall be repaired and paid for by the owner of such unit. 

14. The agents of the Board and any contractor or worker authorized by the Board may enter any

room or unit at any reasonable hour of the day for the purpose of inspecting such for the presence of 

any vermin, insects or other pests and for the purpose of taking such measures as may be necessary to 

control or exterminate in a reasonable manner so as not to unreasonabl[y] interfere with the use of such 

unit for its permitted purposes. 

15. The Board may retain a pass-key to each unit. If any lock is altered or a new lock is installed,

the Board shall be provided with a key thereto immediately upon such alteration or installation. If the 

unit owner is not personally present to open and permit an entry to his unit at any time when an entry 

therein is necessary or permissible under these Rules and Regulations or under the Bylaws and has not 

furnished a key to the Board, then the Board or its agents (but, except in an emergency, only when 

specifically authorized by an officer of the Condominium) may forcibly enter such unit without liability 

for damages or trespass by reason thereof (if during such entry reasonable care is given to such unit 

owner’s property). 

16. No vehicle belonging to a unit owner or to a member of the family or guest, tenant or employee

of a unit owner shall be parked in such manner as to impede or prevent ready access to any entrance to 

or exit from the Building by another  vehicle. 

17. The Board may from time to time curtail or relocate any portion of the Common Elements

devoted to storage or service purposes in the Building. 

18. Complaints regarding the service of the Condominium shall be made in writing to the Board.

19. Any consent or approval given under these Rules and Regulations may be added to, amended

or repealed at any time by resolution of the Board. 

20. Except as permitted under the Declaration and Bylaws, unit owners, their families, guests,

servants, employees, agents, visitors or licensees shall not at any time or for any reason whatsoever 

enter upon or attempt to enter upon the roof of the Building. 

21. No unit owner or any of his agents, servants, employees, licensees or visitors shall at anytime

bring into or keep in his unit, any inflammable, combustible or explosive fluid, material, chemical or 

substance, except as shall be necessary and appropriate for the permitted uses of said unit. 

22. Nothing shall be done or kept in any unit or in the Common Elements which will increase the

rate of insurance of the Building or contents thereof without the prior written consent of the Board. No 

unit owner or occupant shall permit anything to be done or kept in his unit or in the Common Elements 

which result in the cancellation of insurance on the Building or which would be in violation of any 

law. No waste shall be committed in the Common Elements. 

23. If any key or keys are entrusted by a unit owner or by any member of his family or by his agent,

servant, employee, licensee or visitor to an employee of the Association, whether for such unit owner’s 

unit or an automobile, trunk or other item of personal property, the acceptance of the key shall be at 

the sole risk of such unit owner, and the Board shall not be liable for injury, loss or damage of any 

nature whatsoever, directly or indirectly resulting therefrom or connected therewith. 

24. No group tour or exhibition of any unit or its contents shall be conducted, nor shall any auction

sale be held in any unit without the consent of the Board. 

25. All persons must comply with the requirements of the Florida Condominium Act, Articles of

Incorporation of the Association, Bylaws of the Associations, the Declaration, and these rules and 

regulations. 

26. Owners, tenants, guests, etc., shall ensure that all garbage moved from a unit to a garbage chute

shall be secured in such manner to prevent leaks, spills, etc. 

General Chapter 1.1 

Effective April 7, 2006 
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Guidance Packet 

for Sellers and Purchasers of a Condominium Unit at The Tennyson 

January 2020 

SUMMARY 

SELLER NOTIFICATION REQUIRED 

The Tennyson Governing Documents require the owner of a condominium unit at the Tennyson to 

notify The Tennyson Owners’ Association, Inc. (“Association”) in writing of the unit owner’s intent to 

sell or otherwise dispose of his or her condominium unit and to identify the intended Purchaser or 

Grantee. With few exceptions, no sale is valid if a unit owner has not given the required notice to the 

Association. 

Except in specific, limited circumstances, the sale of a condominium unit is subject to approval by the 

Association and a Certificate of Approved Sale issued by an authorized officer of the Association. No 

approval will be given unless all assessments to the unit (“condominium dues”) have been paid. 

PURCHASER INFORMATION REQUIRED 

The Association requires proposed Purchasers of a unit to complete and submit a Purchaser 

information form that contains information relevant to the intended purchase and the Purchaser. 

30-DAY CONVEYANCE REVIEW PERIOD 

Once the required notice and information form have been fully completed and filed with the 

Association, the Association is allowed up to thirty (30) days from receipt to approve or disapprove 

the sale of a unit. This period is regardless of the scheduled closing date for the sale so please plan 

accordingly. Incomplete notices or information forms will not be considered and the 30-day review 

period will begin only once a properly completed notice and form have been resubmitted. 

ESTOPPEL CERTIFICATE PREPARATION FEE 

The Association charges the unit owner (Seller) a fee in accordance with the board’s fee schedule 

(minimum $250) to prepare and issue an Estoppel Certificate that states the status of all assessments 

affecting the unit. As provided by law, upon request, the fee will be refunded if the closing does not 

occur. Arranging for a refund is the obligation of the unit owner. The Seller’s real estate agent or the 

Buyer’s agent or mortgage lender can advise on the requirements regarding an Estoppel Certificate. 

WORKING CAPITAL CONTRIBUTION 

Notwithstanding the authority granted to the Association by its Declaration of Condominium, Section 

16.11, the Association does not currently require a Purchaser of a condominium unit to make a working 

capital contribution in connection with the sale of a unit. 

UNIT CONVEYANCE FEE 

The Purchaser or Grantee of a unit must pay to the Association a unit transfer fee in the amount of 

$100 at the time of conveyance of the unit.  

(Cont.) 
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MOVE-IN FEE AND SECURITY DEPOSIT 

The Association does not charge a unit owner or tenant a move-in or move-out fee. However, as 

provided in its rules, the Association requires a security deposit of $300 when an owner or tenant is 

moving in or out of the unit to cover any damages to the premises that occur doing the move. The 

move must be scheduled in advance of the date of the move and may not occur on a Sunday. Please 

review the Association’s moving rules. 

INSURANCE 

The Purchaser is strongly advised to purchase condominium insurance such as an HO6 insurance policy 

as the Association does not accept liability for damages or losses caused by a unit owner or tenant or 

for losses of personal property. 

PET RESTRICTIONS 

Certain domestic animals are permitted as pets but are subject to various limitations including type, 

weight/size and behavior. Note: The maximum allowable weight for a dog is 40 pounds. Pets must be 

registered with the Association although there is no fee for the registration. Please review the 

Association’s pet rules. 

ATTACHMENTS 

Attached are the following forms: 

• NOTICE OF INTENT TO SELL OR CONVEY CONDOMINIUM UNIT form (to be completed by the 

Seller) 

• PURCHASER BIOGRAPHICAL INFORMATION form (to be completed by the Purchaser) 

FILING INSTRUCTIONS 

Mail or FAX completed forms to: 

The Tennyson Owners’ Association, Inc.  Fax: (850) 222-7610 

ATTN: Tennyson Association Manager   

121 N. Monroe Street, P.O. Box 3945 

Tallahassee, FL 32315 
 

INFORMATION OR ASSISTANCE 

For more information, call The Tennyson’s Association Manager at (850) 222-7926 or email 

tennysonmanager@gmail.com  

 

→ This updated Guidance Packet dated November 2019 supersedes and replaces all previous versions 

 

Unit Sales and Purchases, Chapter 2.1 

Rev. 01/2019 

Rev. 11-01-2019  

 

 
guidance on sale & purchase of unit (rev 03-15-2020) 1 of 3).docx  (03/15/2020) 
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NOTICE OF INTENT TO SELL OR CONVEY CONDOMINIUM UNIT 
 

Date: ____________________________________ 

 

To: The Tennyson Owners’ Association, Inc. 

 Board of Directors, Attn: Association Manager 

 

From: ______________________________________________ Unit # _________________ 

 ______________________________________________ 
[Print Full Name of Unit Owner(s)]   

Mail Address: ___________________________________________________________ 

_______________________________________________________________________  

Email Address: _______________________________________ Tel: __________________________ 

In accordance with the Declaration of Condominium of The Tennyson, A Condominium, I/We hereby GIVE FORMAL 

NOTICE to the Tennyson Owners’ Association of my/our intention to sell, gift, convey or otherwise dispose of the 

above-numbered unit at the Tennyson. Furthermore, I/we hereby GIVE FORMAL NOTICE to the Association that I/we 

intend to sell, gift, convey or otherwise dispose of my/our unit to the party named below and upon the terms specified 

in Paragraph 24 RESTRICTIONS ON SALES of the Declaration of Condominium. The receipt of this NOTICE and the 

attached form (biographical information form) by the Tennyson Owners’ Association’s Board of Directors shall 

constitute valid notice of my/our intention to dispose of the above-numbered unit. 

Full Name of Intended Grantee(s): __________________________________________________________ 

Mail Address: ________________________________________________________________ 

  ________________________________________________________________ 

I/we understand that except as specifically exempted in the Declaration of Condominium no transfer or conveyance of 

a condominium unit shall be valid without the approval of the Association, which approval shall not be unreasonably 

withheld. Approval shall be by a Certificate of Approval, in recordable form, signed by an authorized Officer of the 

Association and shall be delivered to the Purchaser or Grantee and made a part of the document of conveyance.  Failure 

of the Association to issue approval or written disapproval within thirty (30) days from receipt of the NOTICE shall be 

deemed to constitute approval.  

I/we further understand that I/we may not sell or otherwise transfer my/our unit and no approval may be given until all 

assessments due are paid, or their payment are provided for to the satisfaction of the Association. 

The Purchaser information required pursuant to Paragraph 24.1 is attached and incorporated into this NOTICE. 

I/we hereby attest all information contained in this NOTICE and accompanying attachment are true, complete and 

accurate to the best of my/our knowledge. 

By: __________________________________________ 

Attachment 

[Date received by Association: _________________________] By: __________________________________________ 

notice of intent to sell unit (adopted 03-09-2017 2 of 3).docx (03/20/2018) 
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NOTICE TO PROSPECTIVE PURCHASER OF CONDOMINIUM UNIT 

Required Submission of Biographical Information by Purchaser 

 
Pursuant to Paragraph 24 RESTRICTION ON SALE of the Declaration of Condominium of The Tennyson, A Condominium, 

no sale, gift, mortgage, conveyance, or transfer by any other manner of a condominium unit is valid without the approval of 

the Tennyson Owners’ Association. Such approval by the Association may not be unreasonably withheld.  Approval shall be by 

a Certificate of Approval, in recordable form, signed by an Association officer and delivered to the Purchaser and made a part 

of the document of conveyance. Failure of the Association to issue approval or written disapproval within 30 days following 

receipt of notice and the required information shall be deemed to constitute approval. 

Among other factors, this requirement is to assure a community of congenial residents and occupants, protect the value 

of the apartment and to further the continuous harmonious development of the condominium community.  For the Association 

to consider the proposed conveyance of the condominium unit and grant its approval, the Association requires the Purchaser 

to submit in writing, and signed and dated by the Purchaser(s), the following information. 

1. The full name and current residence of each Purchaser. If the Purchaser is a corporation, partnership, LLC or Trust, 

provide the name of the Principal or Trustee, as applicable. 

2. Contact information for the Purchaser(s), including mailing address, telephone number and email address. 

3. A biographical summary of the Purchaser (or Purchasers more than one), that includes information such as cities and 

states of residency, profession or employment history, community or other civic involvement, educational 

background, hobbies or other interests, history of compliance with association rules, relatives or friends in the 

community or living in the condominium and any other information that the purchaser(s) believes will demonstrate 

to the Association that the Purchaser(s) will contribute to a community of congenial residents and harmonious 

development of the condominium community. 

4. The date of the closing on the unit.  Please note that the Association is allowed up to 30 days to issue approval or 

disapproval, regardless of the scheduled date of closing. 

5. Whether the condominium unit will be subject to a mortgage and if so, the name and address of the bank or other 

financial institution that will hold the mortgage. 

 

Promptly mail or deliver the information to the Tennyson’s Association Manager, c/o. The Tennyson. 

Purchaser.  Please note the following additional provisions regarding conveyance or leasing of a condominium unit: 

A. No unit owner may sell or otherwise dispose of his or her unit or any interest therein without first providing the 

Association with written Notice of his or her intention to sell or otherwise dispose of his or her unit and the name and 

address of the intended grantee. (An exception for certain relatives applies.) Verify with your real estate agent or the 

unit owner that the required Notice has been given and the effective date of such notice. 

 

B. No unit owner may sell or otherwise transfer his or her unit nor shall Association approval be given until all assessment 

dues are paid. (Certain, limited exceptions may apply.) Verify with your real estate agent or the unit owner that all 

condominium assessments have been paid. The real estate agent or owner will contact the Tennyson’s association 

manager to determine the status of the unit owner’s account. 

 

C. Please note that if leasing the unit is contemplated, under no circumstances may the unit be leased or otherwise 

rented out for a term of less than thirty (30) continuous days, and such leases and tenants are subject to all applicable 

requirements of the Association. 

 

D. Pets are strictly regulated and are subject to breed, size, number, behavioral and other restrictions.  

 

E. No owner/tenant may move in or move out on a Sunday or without prior approval. Other moving restrictions apply. 
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Biographical and Other Information by Prospective Purchaser 

of Condominium Unit at the Tennyson 

 

 
1. Name(s) and Contact Information.  

Note: State full name of each PURCHASER, mailing address, current state of residency, telephone number and email address. 

If the Purchaser is a corporation, partnership, LLC or Trust, state the name(s) of the Principals or Trustees. 

Purchaser: _______________________________________________________  Current state of residency: _________ 

Current Mail Address: _______________________________________________ Tel: ___________________________ 

 ______________________________________________________  

______________________________________________________  

Email Address: _____________________________________________________  

 

Purchaser: _______________________________________________________  Current state of residency: _________ 

Mail Address: _____________________________________________________Tel: ____________________________ 

 _____________________________________________________ 

_____________________________________________________  

Email Address: _____________________________________________________ 

A. PURCHASER is a(n): _____ Individual     ______ Partnership     _______ Trust     _______ LLC    ______ Corporation 

(check one) 

 

B. Does the PURCHASER intend to occupy the unit as his/her LEGAL DOMICILE?         YES         NO 

 If NO, will the unit be purchased as:    a second or vacation home?    investment property? 

 

2. Unit to be purchased. Unit #: _____________  Purchase price: __________________ 

Parking space(s) #: __________, __________, Storage unit(s) # (if applicable): __________, __________ 

3. Scheduled date of closing.  ______________________________ 

4. Will the purchase be subject to a mortgage on the property?         YES         NO  

If YES, state the name and address of the bank or other financial institution that will hold the mortgage:  

Institution Name: ____________________________________________________ 

Address: ____________________________________________________ 

_____________________________________________________ Tel#: ________________________________  

Email: _______________________________________________ Fax #: ________________________________  
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5. Has the PURCHASER been a party to or the recipient of any notices of violation, fines, or enforcement actions 

issued or brought by a condominium or homeowners association within the past six (6) years?     YES      NO 

If Yes, Explain: ______________________________________________________________________________  

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Name of Association: _________________________________________________________________________  

6. Biographical Information on Purchaser(s). Include cities/states of residency, profession or employment history, 

community or other civic involvement, educational background, hobbies or other interests, history of compliance 

with association rules, relatives or friends in the community or living in the condominium and any other information 

that the Purchaser(s) believes will demonstrate to the Association that the Purchaser(s) will contribute to a 

community of congenial residents and harmonious development of the condominium community.[Note: 

incomplete/nonspecific responses will not be accepted and are grounds for disapproval.] 

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________ 

“I/WEI HAVE READ AND AGREE TO ABIDE BY THE TENNYSON’S GOVERNING DOCUMENTS INCLUDING ITS RULES AND 

REGULATIONS. I HEREBY SIGN AND DATE THIS DOCUMENT AS BEING TRUE, ACCURATE AND COMPLETE TO THE BEST OF 

MY/OUR KNOWLEDGE.” 

BY: ___________________________________________________          _______________________________ 

Purchaser      Date 

 

BY: ___________________________________________________          _______________________________ 

Purchaser      Date 

tennyson purchaser form rev 03-2020 (adopted 04-07-2017 3 of 3).docx  (03/15/2020) 
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Schedule of Miscellaneous Fees 

(As of January 1, 2019) 

1. Building Access Fob1 $25 

2. Parking Garage Remote Control Device2 $38 

3. Vehicle Registration Fee/Decal3

a. For each owned parking space $3/vehicle 

b. Additional decals $10/vehicle 

c. Replacement of lost or destroyed decals $10/vehicle 

4. Pet Registration Fee N/C 

5. Unit Alteration Permit Application Fee

a. For timely-filed application N/C 

b. For after-the-fact/late-filed application $200 

6. Additional/Replacement Unit Entry Key/Lockset Actual Cost 

Fees are payable in advance to “The Tennyson Owners’ Association, Inc.” 

All fees are subject to change 

Effective January 1, 2018 

Collections and Fees, Chapter 5.2 

schedule of miscellaneous fees (2019).docx (12/20/2018) 

1 Fob may be purchased only by a unit owner. Tenant must contact landlord for issuance of a fob. 
2 Device may be purchased only by a unit owner. Tenant must contact landlord for issuance of a device. 
3 For example, if a unit owner owns 2 parking spaces and registers 3 vehicles with the Association, the cost will be 
$16.00 (2@$3 + 1@$10). 
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Board Policy on Financial Controls 

 

1. Preamble. The Board of Directors establishes the following financial controls to protect the financial 

assets of The Tennyson Owners’ Association, Inc., assure the continued integrity of and access to its 

financial records, assure Association funds are expended in accordance with Board direction for the 

benefit of the Association, properly account for Association funds and to prevent any impropriety or 

appearance of impropriety regarding the handling of Association funds or other assets. 

2. Community Association Manager and Management Firm Financial Authority and Responsibilities. 

The Community Association Manager and the Community Association Management firm 

(collectively, “Association Manager”) have authority and are responsible for the following: 

a. overall management and accounting of financial accounts of The Tennyson Owners’ 

Association, Inc. (“Association”), including but not limited to, receipt and deposits of 

Association assessments and other accounts receivable, invoicing, payment of invoices for 

goods and services provided to the Association, reconciliation of bank statements and 

Association accounts and documentation of approval of invoices for payment and other 

accounts payable; 

b. preparing financial statements, daily back-up and storage of all financial records stored 

electronically, and retaining and filing of receipts, invoices and check copies; 

c. retaining voided or returned checks; 

d. permitting the Board of Directors or its designee to access, inspect and make copies of all 

Association financial records, including back-up files, upon request; 

e. providing the Board Treasurer with a copy of the Association’s electronic files in QuickBooks 

format within five (5) business days following the end of each fiscal quarter;  

f. conducting background and pre-employment checks on all Association employees and not 

allowing any person in the Association Manager’s employ who has a criminal record or has 

been charged with misuse of funds access to any Association accounts or funds without first 

notifying and receiving written authorization from the Board Treasurer;  

g. not employing any person assigned to work at the Tennyson who is related to the third 

degree to the Association Manager or any principal in the association management firm 

without first disclosing such relationship to the Board of Directors. Any person so employed 

and assigned to the Tennyson must have the requisite qualifications or experience to 

perform the essential duties of the position; and 

h. promptly notifying the Board of Directors of any financial discrepancies or unaccounted-for 

funds. 

3. Board Treasurer Financial Authority and Responsibilities.  

The Treasurer has authority and is responsible for the following: 

a. oversight of the management of the Association’s accounts, in consultation with the Budget 

Committee; 
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b. conducting period or random independent reconciliations of Association bank accounts and 

notifying the Association Manager of any discrepancies; 

c. signing of checks on behalf of the Association. In the absence of the Treasurer, the Board 

President or the Board Vice President is authorized to sign checks; 

d. administrator access to Association’s accounts through the bank’s online banking system, 

including adding and removing “Additional Recipients” who have limited access to bank 

statements; 

e. providing periodic financial reports to the Board of Directors and recommendations for 

improved practices, management and oversight; and 

f. receiving monthly bank statements and, upon request by the Association Manager, providing 

a copy of the most recent monthly bank statements to the Association Manager or past 

financial statements within three (3) business days of the request; 

4. Financial Practices. 

a. The Association Manager has authority to commit up to two thousand dollars ($2,000) in 

Association funds for reasonable and necessary Association expenditures without the prior 

approval of the Board of Directors or its designee.  

In the event of an emergency where immediate action is necessary to protect Association 

property or the health and safety of building occupants, the Association Manager, with the 

concurrence of the Board President or the president's designee, may commit funds for 

purposes aimed at mitigating the emergency conditions but in an amount that does not 

exceed budget limits. As soon as practical following the emergency, the Association Manager 

shall notify the board members of such commitment of funds.  

b. The Association Manager shall prepare checks for payment along with an invoice or other 

documentation of the expense for review and approval by the Board Treasurer. If payment 

is to be made, the Association Manager and the Treasurer each shall initial their approval 

and the amount to be paid on the invoice. The Association Manager is not authorized to 

make electronic payments except to correct any ACH debiting errors of Association 

assessment payments made by Association Members.  

c. No officer, director, employee or agent of the Association may use a debit card issued in the 

name of the Association, or billed directly to the Association, for payment of any Association 

expense.1  

d. The Board Treasurer, Board President and Board Vice-President are authorized to sign checks 

on Association accounts and shall have access to the Association’s account through the 

bank’s online banking system. The Association Manager shall have custody of the unused 

checks for Association accounts. Any check written for an amount greater than $10,000 

requires the signatures of two (2) officers of the Association who are authorized to sign 

checks. 

e. The Association Manager and the Board President, as “Additional Recipients,” are authorized 

to receive monthly bank statements of Association accounts electronically. 

1 F.S. §718.111(15) 
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f. The Association Manager shall prepare and deliver monthly assessment and other invoices 

for condominium assessments to each unit owner of record at least seven (7) days prior to 

their due date and in accordance with the board’s policy on collections of assessments and 

other funds.2 

g. The Association Manager shall identify the Reserves component of the Association monthly 

assessments based on the monthly assessments received, and the Board Treasurer shall 

transfer that amount from the Operating account to the Reserve account prior by the last 

business day of each month. 

h. Expenses may be paid from the Reserve account only upon the written approval or recorded 

vote of the Board of Directors. When payment of expenses from reserves is authorized, it 

must be made directly from the Reserve account, not from the Operating account and 

subsequently journaling of funds from the Operating account to the Reserve account unless 

the Board determines that such direct payment from the Reserve account is inadvisable.  

i. Except in extenuating circumstances, the Association Manager shall pay authorized and 

approved invoices for goods or services within thirty (30) days of receipt. Payment may not 

be in cash, money order, Apple Pay, Google Pay, Samsung Pay or similar electronic non-bank 

transfer of funds. The Association Manager may withhold payment for good cause and shall 

so notify the Board Treasurer (See also ¶5D below). Except in extenuating circumstances, the 

Association Manager shall, within five (5) days of their receipt, deposit and credit to 

Association accounts all funds received. 

j. A numbered, dated and signed receipt must be issued to any person who pays the 

Association in cash, and a copy must be retained by the Association Manager. 

k. Whenever the Association receives payment for a claim for loss or damage filed under the 

Association’s insurance policy, the Association Manager shall clearly notate and cross-

reference in the Association’s financial records, the incident that resulted in the claim, an 

itemization of the Association’s costs to repair or replace the damage or loss, the total 

amount claimed and whether the Association has made a demand for payment from any 

entity. Furthermore, the Association Manager shall seek timely recovery of the Association’s 

costs for damages or loss, including insurance deductibles, to the extent allowed under the 

Tennyson’s governing documents and the Florida Condominium Act.3 

l. The Association Manager may not receive any financial consideration for hiring, selecting or 

retaining any vendor for goods or services to be provided to the Association. 

m. The Association Manager may not enter into a contract or obtain a credit card that binds the 

Association without the written approval of the Board of Directors or its designee. The 

Board’s designee is the Board President, or in the absence of the Board President, the Board 

Treasurer.  

n. When a contractor requires a down payment for providing goods or services, the Association 

will not make a down payment that exceeds 30% of the cost except in extenuating 

circumstances or if the contractor purchases a performance or payment bond, as applicable.  

2 See Board Policy of Collection of Assessments and Other Funds 
3 See Sections 9.1.1.4, 9.2.1, 12.16, 14.1, 15.7 & 17.1.2 of the Declaration of Condominium and legal opinion from 
Pennington, PA dated June 13, 2017. 
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o. The Association Manager shall use a Board-approved version of QuickBooks as the 

accounting software for Association accounts unless an equivalent but alternative software 

application has been approved by the Board of Directors. The Board hereby approves use of 

QuickBooks, v. 2016 or newer version and QuickBooks Online. The electronic accounting files 

and related paper files are the exclusive property of the Association and may not be provided 

to any person or entity except members of the Board of Directors, the Board’s Certified Public 

Account (CPA) or auditing firm or the Board’s legal counsel without the express approval of 

the Board of Directors. However, nothing in this paragraph is intended to preclude timely 

compliance with any properly filed records request made by a member of the Association. 

p. The Association Manager may not hire itself or any related person or firm to provide any 

goods or services to the Association without first disclosing the relationship to the Board of 

Directors and obtaining board approval and, further, neither the Association Manager nor 

his or her employees or agents may rent out or receive compensation for renting out any 

parking space or storage unit at the Tennyson. Furthermore, the Association management 

firm staff may not recommend or steer a unit owner or tenant to any vendor, agent, supplier 

or other person to perform services in the Tennyson with whom they have a personal 

relationship, including family members, unless such person is identified on a board-approved 

list of Board-recommended or pre-qualified vendors or contractors. 

q. No Association funds may be used to pay employee or management bonuses, gifts or 

incentives without the express approval of the Board of Directors. 

r. The Association’s payments to the Association Manager for: the Association Manager’s 

management fee; employees’ wages and uniform allowances (including overtime payments); 

and reimbursement of allowable Association Manager’s expenses must be made by separate 

payments and may not be commingled. 

s. No Association funds may be invested without the prior review and written approval or 

recorded vote of the Board of Directors. 

t. The Association Manager may not sell or otherwise dispose of any Association property 

having a tangible value without the written approval or recorded vote of the Board of 

Directors. 

5. Financial Reporting to Board and Treasurer.  

a. The Association Manager shall provide monthly financial statements, including monthly, 

year-to-date and budget-to-actual comparisons, the status and amount of delinquent 

Association Members assessments and the status any liens placed or scheduled to be placed 

on any condominium unit or Development Reserve Area (DRA), to the Board of Directors. 

b. The Association Manager shall promptly notify the Board of Directors of any lawsuit, claim 

for payment or notice of intent to file a lawsuit or claim naming the Association or any of its 

officers and of any notification by the Internal Revenue Service of a pending audit or any tax 

discrepancy and, further, shall provide the Board with copies of such lawsuit, claim or notice 

filing upon request. 

c. The Association Manager shall promptly notify the Board of Directors of any receipt of notice 

that the Association’s general liability, property or other insurance policies will lapse or not 

be renewed. Furthermore, the Association Manager shall notify the Board of Directors at 

least 35 days in advance of an insurance policy’s renewal date. 
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d. The Association Manager shall promptly notify the Board Treasurer and the Board President 

of any unresolved contractor or vendor dispute that may result in the filing of a construction 

lien as security for payment. 

e.  The Association Manager shall promptly notify the Board Treasurer of any Association 

account that has not been fully reconciled for the previous month. 

 

6. Financial Audit and Income Tax Return Preparation. 

a. The Association Manager shall prepare as necessary and submit all end-of-the-year financial 

records of the Association and deliver them to the financial auditing firm hired by the Board 

of Directors to conduct a financial audit of accounts as required by the Florida Condominium 

Act and shall further provide all records and procedures requested by the auditing firm. The 

Association Manager shall notify the Budget Committee when the Association Manager is 

scheduled to meet with the auditing firm and shall invite the participation of the member or 

members of the Budget committee designated by the chair of the Budget Committee. The 

Association Manager shall use his or her best efforts to assure that the financial audit is 

completed, and a report issued by April 1st of each year. 

b. The Association Manager shall arrange for the auditing firm to present its audit findings and 

recommendations at a meeting of the Board of Directors following completion of the audit. 

c. The Association Manager shall prepare all end-of-the-year financial records of the 

Association and deliver them to the financial auditing firm hired by the Board of Directors to 

prepare and file the Association’s income tax return as required by the Internal Revenue 

Service and shall further provide all records and procedures requested by the firm. The 

Association Manager shall use his or her best efforts to assure that the income tax return is 

prepared, signed by the Board Treasurer and filed by the IRS deadline for filing income tax 

returns. The Association Manager shall promptly notify the Board of Directors of any delayed 

or late-filed income tax return. 

7. Licensing, Insurance and Fidelity Bonding.  

The Association Manager shall provide evidence by January 15th of each year that the Association 

Manager has in force general liability and errors and omissions insurance coverage in sufficient 

amounts and is licensed as Community Association Manager (including an Association Management 

firm license) in the State of Florida. The Association Manager shall also provide at that time evidence 

that the Association has in force insurance or a fidelity bond (employee dishonesty insurance) that 

indemnifies the Association for the loss of money, securities or any property due to criminal or other 

wrongful acts on the part of directors, officers, committee members, association employees, board 

members, the association’s management agent or volunteers, in an amount required under the 

Florida Condominium Act. 

8. Certificate of Approved Sale.  

The Board President is authorized, after the Board President’s review and approval, to issue a 

Certificate of Approved Sale for the conveyance of condominium units as provided in the Declaration 

of Condominium. The Board President may delegate such authority to the Board Secretary when the 

Board President is unavailable to carry out that function. 

The president or the president’s designee shall seek advice and consent from the Board of Directors 

within the 30-day review period under the following conditions: 
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A. When the president or, in the absence of the president, the president’s designee concludes that 

the proposed sale of the unit would: 

a.  not result in maintaining a harmonious and compatible condominium community or the 

condominium unit owners’ value in their units; or  

b. where there is a reasonable likelihood, based on the purchaser’s history of 

noncompliance with laws, rules, covenants or ordinances, that the proposed sale would 

result in substantial noncompliance with the Association’s governing documents or use 

of the unit for illegal or immoral purposes. At its sole discretion, the Board may meet 

with the purchaser within the 30-day review period; or 

 

B. if the contracted sales price of the unit is eighty-five percent (85%) or less than the estimated fair 

market value of comparable units in the Tennyson such that the resulting sale may materially 

decrease the value of owners’ investment in their units, the Board shall consider and may invoke 

the Association’s “right of first refusal” for the unit as provided in the governing documents. 

However, this paragraph shall not be construed to limit in any manner the Association’s rights 

under its governing documents or state law. 

9. Estoppel Certificate. 

Upon timely request made, the Association Manager shall prepare and issue an estoppel certificate 

accompanied by an invoice for payment of the estoppel certificate fee(s) to the unit owner or unit 

mortgagee or owner’s or mortgagee’s agent at least three (3) business days prior to the closing date 

but not more than 10 business days following receipt of the request. The certificate must contain the 

information required by the Florida Condominium Act and be signed and dated by the Association 

Manager, Board President or Board Treasurer. The fee for preparing and delivering an estoppel 

certificate where there are no delinquent amounts owed to the Association is equal to the statutory 

maximum.4 If there are delinquent amounts owed, the amount of the fee shall be increased by the 

statutory maximum amount authorized for delinquent accounts.5 Furthermore, the fee for an 

expedited estoppel certificate delivered within 3 business days after a request for an expedited 

certificate shall be increased by the statutory maximum amount for expedited certificates.6 The fees 

are to be credited to the Association and the Association Manager shall retain a copy of each signed 

and dated certificate in the Association’s files. As provided by law, the Association may not charge 

for preparing and delivering an estoppel certificate that is requested, if it is not delivered within ten 

(10) business days of the request. The fees may be refunded if a closing does not occur but only if 

requested in accordance with law. 

10. Unit Conveyance Fee. 

The purchaser or grantee of a condominium unit shall pay to the Association a unit transfer fee in 

the amount of $100 at the time of conveyance of the unit to the purchaser or grantee. The fee is to 

be credited to the Association and the Association Manager, on behalf of the Association, is 

responsible for the collection of the transfer fees and shall establish a line item in the Association 

budget for such fees. 

Adopted by the Board of Directors on December 18, 2018. 

Effective Date: June 22, 2017 

Revised Effective: July 13, 2017 

4 The Florida Condominium Act allows a maximum standard fee of $250. 
5 The Florida Condominium Act allows a maximum additional fee of $150. 
6 The Florida Condominium Act allows a maximum additional fee of $100. 
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Revised Effective: March 30, 2018 

Revised Effective: December 18, 2018 

Revised Effective: November 1, 2019 

Financial Controls, Chapter 6.1 

financial controls policy revised (revised adopted on 11-01-2019).docx  (11/03/2019) 
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Schedule of Security Deposits & Fees (rates as of 01/2019) 

A. Security Deposit 

i. For the terrace: $500

ii. For the Amenity Room: $250

iii. For the Board Room1: $100

The Event Host shall deliver a check (bearing the primary unit owner’s or lessee’s name and address) made payable to “The 

Tennyson Owners’ Association” to the Tennyson’s Association Manager as a security/damage deposit at the time of 

reservation.  The Event Host’s unit number must be identified on the memo line of the check. 

The Event Host will forfeit and the Association will deduct a minimum of $150 from the security deposit if, following the 

event, food, dinnerware, trash, equipment, supplies or debris remain in or on the Event Facility, or if the Event Facility has 

not been reasonably cleaned.  If the facility is damaged, the Association will deduct the costs to repair or replace damaged 

items or areas from the security deposit.  In addition, if the damages exceed the amount of the security deposit, the Event 

Host must pay the full cost of the repairs or replacement within ten (10) days of the Association’s demand for payment. If 

an Event Host fails to remit such payment in full, the Association will assess the unit owner for the damages and may charge 

interest on any unpaid amount at the rate authorized by law and the Tennyson governing documents. 

B. Facility Rental Fee 

For the terrace: $150 

For the Amenity Room where the maximum number of people will be: 

▪ greater than 10: $100

▪ 10 or fewer: $0

For the Board Room where the maximum number of people will be: 

▪ greater than 20: $100

▪ 20 or fewer: $0

The facility rental fee is not a security deposit and a security deposit may not substitute for a required facility rental fee. 

Rental fees are used to cover cleaning, waste disposal and other costs incurred by the Association and are nonrefundable 

unless the reservation is cancelled in writing at least 48 hours in advance of the day of use and no event set up has 

commenced. 

C. Concierge On-site Presence During Event/Function. 

@ $25/hour 

At least one (1) week in advance of the event or function, the Event Host must arrange, through the Association Manager, 

for a member of the Tennyson’s concierge staff to be in attendance and on duty at any function or event that requires a 

rental fee.  The concierge may not perform bar or wait service functions. The Event Host shall compensate the concierge 

staff member at the rate of $25 per hour for the duration of the event or function, including set-up and clean-up.  Payment 

must be made to the concierge staff member prior to the conclusion of the event or function. 

The Tennyson Owners’ Association, Inc. 

121 North Monroe Street 

P.O. Box 3945 

Tallahassee, FL 32315 

Tel: (850) 222-7926 
amenity reservation request form (adopted 03-09-2017 2 of 2).docx (12/20/2018) 

1 When appropriate, the board or its designee may waive the security deposit if the maximum number of people will be 20 or less. Page 54



Rules for Moving and the Delivery and Removal of Furnishings 

 

1. Preamble.  These rules establish the procedures and fees for a unit owner or tenant to move in or 

move out of a residential unit and for the delivery or removal of appliances and other large furnishings 

to or from a unit. Moving and furniture transport may occur only in accordance with these rules. 

2. Definitions.  

A. “Move-in” means beginning the occupancy of a residential unit in the Tennyson on a 

regular or intermittent basis.  It includes the delivery, installation or placement of 

furniture, carpeting, boxes, appliances and similar items typically associated with 

commencing occupancy of a dwelling. “Move-in” does not include the occupancy of a fully 

furnished unit where the number of boxes or other items being moved into the unit totals 

ten (10) or less and are capable of being moved by a single individual without use of a 

hand truck or other moving equipment. 

B. “Move-out” means the quitting the occupancy of a residential unit in the Tennyson due 

to its sale or termination of a residential lease or for any other reason. It includes the 

removal of furniture, carpeting, boxes, appliances and similar items typically associated with 

vacating a dwelling. “Move-out” does not include quitting the occupancy of a fully 

furnished unit where the number of boxes or other items being moved out of the unit 

totals ten (10) or less and are capable of being moved by a single individual without use 

of a hand truck or other moving equipment. 

C. “Move” or “Moving” means a move-in or move-out. 

D. “Furnishings delivery or removal” means the delivery or transport of furnishings for use in a 

residential unit including an appliance, sofa, dresser, table or chair where delivery or 

transport of the item requires the use of a hand truck (dolly) or other moving equipment 

or cannot be reasonably carried by one or two persons. It also includes the removal of 

such items from a unit. It does not include a move-in or move out. 

3. Moving and Furniture Transport Period. 

Move-in, move-out and furnishings delivery or removal are permitted between the hours of 9:00 

am and 4:30 pm Monday through Friday and 10:00 am and 4:00 pm on Saturdays, excluding 

holidays and Florida State University football home game days. No moves or furnishings delivery 

or removal may occur on Sundays.  

 

4. Advance Scheduling Required. 

A. The unit owner or tenant shall notify the Association of an intended move or furnishings 

delivery or removal and make arrangements in advance for such scheduling. 
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B. The unit owner or tenant shall submit a Move-in/Move-out form at least five (5) days but no 

more than thirty (30) days in advance of the day of a move and receive written approval from 

the Association prior to the move.  No form is required to be submitted for furnishings delivery 

or removal. 

C. The unit owner or tenant shall notify the Association if a piano (excluding electronic 

keyboards), portable sauna or other heavy or oversized item is intended to be moved or 

transported. 

D. The Association Manager shall determine the move or furnishings delivery or removal 

schedule based on the availability of the elevators, previously scheduled activities, 

maintenance or events in the building or affecting activity in the building, availability of vehicle 

parking and lobby access and availability of Tennyson staff. Moves and furnishings delivery or 

removal are scheduled on a “first come, first served” basis and are subject to change by the 

Association Manager if due to changed circumstances, a scheduled move or furnishings 

transport date would pose a conflict with staff availability or other activities in the building. 

5. Move-in and Move-out Security Deposit and Fee. 

A. The unit owner or tenant shall remit a refundable security deposit of $300 to the Association 

at the time when a Move-in/Move-out form is submitted for a Move-in and a second $300 

security deposit for a Move-out. Following completion of the move, the security deposit will 

be refunded less any amount needed to pay for any damage or loss to the Tennyson or 

Tennyson equipment that the Association Manager or the board determines was caused by 

or related to the move. Notwithstanding the above, a security deposit will be forfeited in its 

entirety if the move occurs outside the authorized moving period.  

B. The unit owner or tenant is not required to pay a Move-in/Move-out fee. 

C. A move will not be allowed unless the required security deposit has been paid in full. 

D. Although a Move-in/Move-out fee is not required when a unit owner or tenant moves from 

one residential unit to another residential unit in the building, the security deposit is required. 

E. No security deposit or fee is required for furnishings delivery or removal. 

6. Procedures. 

A. Notice and sign-in required. The unit owner or tenant or the unit owner’s or tenant’s 

representative shall confirm the estimated arrival time for the moving or delivery vehicle with 

the Concierge on duty 24 hours prior to the its scheduled arrival time, and shall notify the 

Concierge on duty upon the arrival of the moving or delivery vehicle before any moving or 

delivery may begin. Moving personnel must sign the Visitor’s log upon arrival and departure. 

The Concierge on duty may provide an elevator access fob if necessary and appropriate. 

B. Unit owner’s or tenant’s presence required. The unit owner or tenant or the unit owner’s or 

tenant’s authorized representative shall be present at all times during a move-in or move-out 

and shall oversee the move and assure compliance with all Association procedures and 

standards. An authorized representative may not be a moving company employee or 

contractor. The unit owner is responsible for any loss or damages arising from a move or 
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furniture transport, including any damage or loss caused by the unit owner’s tenant, agent or 

contractor. 

C. Moving vehicle parking locations. Moving vans or trucks and delivery vehicles may not be 

parked in the parking garage or in any location that blocks vehicle ingress or egress. The 

Concierge on duty, at the Concierge’s discretion, may permit moving or delivery vehicles to 

park temporarily in front of the Tennyson dumpster or in a limited period parking space 

located on the ground level. Any vehicles whose height is greater than 11’4” is prohibited 

from entering Tennyson property due to building ceiling height but must utilize an on-street 

parking space instead. 

D. Wall and floor protection required. Elevator wall pads and floor protection pads must be 

installed and utilized at all times during a move-in or move-out.  The concierge may direct that 

such pads be utilized during furnishings delivery or removal if the concierge that the pads are 

necessary to prevent damage to Tennyson facilities or furnishings. A floor pad is required on 

the lobby floor whenever a when a hand truck or similar equipment is used. No moving 

equipment that may damage or soil carpeting may be used on corridors or lobbies without 

the use of floor protection. Due care must be taken at all times to prevent any marring or 

damage to corridor and lobby doors, walls and ceilings and elevator cabs, doors, controls and 

metal trim. Any marring or damage must be reported immediately to the Concierge on duty.  

E. Moving and furnishings transport equipment. Moving personnel are responsible for 

providing all necessary furniture movers, carts, hand trucks, boxes and protective pads (other 

than elevator pads and a single floor pad for the 1st floor lobby provided by the Association). 

Items must be securely strapped at all times when they are transported using a hand truck. 

F. Elevator and main entry use restricted. Use of an elevator for moving or furnishings transport 

must be confined to Elevator #2 (elevator located closest to the concierge desk). Unit owners 

and tenants take precedence for use of the elevators, and moving personnel may not load or 

unload elevators when unit owners or tenants are in the elevator cab.  Moving personnel may 

not hold elevators doors open while the elevator is in service due to potential damage to the 

elevator motor and controls. 

Moving and furnishings transport is confined to the rear (service) entry unless use of the main 

(N. Monroe Street) entry is expressly authorized by the Concierge on duty for limited and 

necessary reasons.  

G. Lobby and corridor storage prohibited.  No lobby or corridor may be used as a staging area 

for any item, box or moving equipment nor may such items, boxes or equipment remain in 

any lobby or corridor. 

H. Packing material removal. No boxes or other packing material may be disposed of in the trash 

chute. All cardboard boxes must be emptied and flattened, contain no plastic or Styrofoam 

packaging materials and be either disposed of off-site or be stored vertically or placed flat in 

the recycling area located adjacent to the recycling bins. Pallets and wooden crates must be 

transported off-site for proper disposal. 

The Concierge on duty may direct that packing materials be disposed of off-site if there is an 

excessive amount or if they may pose a nuisance or hazardous condition. Due care must be 
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taken to assure that all corridors and lobbies are clean and free of any packing material or 

debris during and following the move or furniture transport. 

I. Vacating a unit. If a move-out will result in the unit being vacant for a period of more than 

thirty (30) days, the unit owner must turn off the main water shut-off valve in the unit, and if 

the unit is supplied by natural gas, the main gas shut-off valve, at the time of move-out to 

prevent leaks in the event of a piping or equipment failure while the unit is unoccupied. To 

prevent mold or mildew growth in the unit or in a Common Element, the unit’s HVAC system 

must remain on. 

7. Enforcement. The Association’s Board of Directors shall enforce these rules and may authorize its 

Association Manager or its legal counsel to enforce these rules and to seek fines and penalties for 

violations as provided by law and Tennyson governing documents.  The Association has and may use 

all remedies available by law, including remedies set forth in the Florida Condominium Act, including 

monetary penalties and fines, liens and foreclosure provisions. 

 

Authority: Articles of Incorporation, Article IV. Powers §B(7) and Bylaws, §30 (Powers and Duties of the Board 

of Directors) 

Adopted by the Board of Directors on March 9, 2017. 

Effective Date: Immediately upon adoption 

Revised Effective: November 1, 2019 

Activities and Uses, Chapter 8.2 

 

 

 

 

 

 

 

 

 

moving and furniture transport rules (revised adopted 11-01-2019 1 of 2).docx  (11/03/2019) 
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Move-In/Move-Out Request Form 

Unit Owner/Tenant Information 

Full Name: ________________________________________________________________ Unit #: _______________ 

Email Address: _________________________________________________ Tel. #: _____________________________ 

I am a:   Condo Unit Owner  Tenant (term of lease is from ____________________ to ____________________) 

“I hereby request to move-in/move-out and reserve for my use the elevator for the specific date and time and for the specific purpose of 

moving furnishings in or out of the condominium unit as described below. I will be present during the entire period of the move.  I agree 

to pay all required security deposit and fee and abide by all move-in/move-out rules and regulations and require my moving 

company/contractors/agents to abide by all such rules and regulations.” 

Move-In/Move-Out Request Information 

I am requesting to: (check one): 

 Move in to the unit 

 Move out of the unit 

 Furnishings/appliance delivery or removal (form is optional for this purpose but is helpful if an elevator is to be reserved) 

Date & Time of Move-in /Move-out: 

Date ______________________________ Check if date is a:   Saturday  Sunday  state/federal holiday 

  FSU Game day (check with Concierge for schedule) 

Starting time: _________________ am/pm  Ending time____________________ am/pm 

(Note: Move must be between the hours of 9:00 AM & 4:30PM, Mon-Fri or 10:00AM & 4:00PM on Saturday; No moves may take place 

on Sunday and no move may take place unless a Concierge is on duty.) The unit owner/tenant must submit the completed form at 

least 5 days prior to the move, and confirm the scheduled move time with the Concierge 24 hours in advance of the move. 

Name and contact information for the person who will remain on-site during the move AND assume responsibility for the move:  

________________________________________________________ ______________________________________ 

(Name)      (Relationship to Owner/Tenant) 

 

____________________________________________________ _______________________________________ 

(Email address)      (Cellphone/Text Messaging #) 

________________________________________________________________________________________________________  

 

Will anything require using the N. Monroe Street entry?    Yes     No  If yes, describe _______________________________________  

Moving Company/Moving Service 

Will moving van/rental vehicle be used?   Yes  No Maximum length & height of vehicle: __________ Long __________ High 

Name of Moving Service: ___________________________________________________  Tel: ______________________________ 

Moving company’s Florida Business License or US/Local DOT License No.: ___________________________________ 

NOTE: Mover is responsible for providing all moving equipment and furniture and floor pads and for using pads. 

State the total number of moving personnel who will be on-site during the move (including owner/tenant):  _______________ 

State the total number of moving vans/vehicles that will be on-site during the move:  _______________ 
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Required Deposits and Fees 

✓  $300 Security Deposit (Refundable)     ________________________________________ (check #) _____________________ 

“I hereby acknowledge that I have read and am familiar with the Tennyson Owners’ Association’s Rules for Moving and Furnishings 

Delivery or Removal and agree to and will abide by all rules and terms and conditions relating to my reservation and move-in/move-out.  

Furthermore, I agree to assume all responsibility and liability for any injury or damages arising from move-in/move-out and for the conduct 

and actions of all my contractors, agents and representatives.  I understand that I may forfeit the security deposit if I or any of my 

contractors, agents or representatives do not comply with all Association rules and regulations or if the move results in any damage or 

loss to the Association, Association equipment or other unit owner’s property.” 

 

Signature _________________________________________________________    Date: ____________________________ 

 

ATTACHMENT (Rules) 

 

_____________________________________________________________________________________ 

 

 

Date Received by Association: ___________________________________________  Time:  ___________________ 

Request is:     Approved   Approved with Special Conditions (see below) 

Special Condition(s): 

__________________________________________________________________________________________________ 

 __________________________________________________________________________________________________ 

   Denied.   Reason:  ________________________________________________________________________________ 

 

BY: ______________________________________________________________ 

 (Authorized Representative of the Board of Directors) 

 

Date: _________________________________________ 

 

The Tennyson Owners’ Association, Inc. 

121 North Monroe Street 

P.O. Box 3945 

Tallahassee, FL 32315 

Tel: (850) 222-7926  

 

move-in move-out request form (adopted revised 11-01-2019 2 of 2).docx  (11/03/2019) 
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The Tennyson, A Condominium 
2019-2020 PARKING PERMIT APPLICATION FORM 

I. Applicant Information 

Unit Owner’s/Tenant’s Name: ______________________________________________ Unit #: ____________ 

Assigned Parking Space Number(s) ____________, _____________, _____________, _____________ 

Cell/Home Tel #: ___________________________ Email Address: _______________________________________ 

Unit is:   Owner-occupied      Leased (Note: If leased, both tenant & unit owner must sign application form.) 

II. Vehicle Information (Note: a separate form is required for each vehicle)

Make: _______________________________________ Model: ___________________ Year: ___________ 

State of Registration: _________ Tag #: ____________________________ Reg. Exp. Date: ______/___________ 

Vehicle Color: _________________________ [Decal #: ___________  Exp. 12/31/2020 Association will assign] 

III. Vehicle Registrant Information

Full name of Registrant: ____________________________________________________  

Mailing Address: ________________________________________________________________________________ 

Tel #: ________________________________ Email Address: _________________________________________ 

Relationship of Registrant to Unit Owner/Tenant (check one)  Self 

 Immediate Family Member (spouse, significant other, daughter or son)  Auto leasing company 

 Guest of unit owner/tenant (duration)______________  Business owned by unit owner/tenant 

IV. Towing Authorization

Do you as unit owner/tenant authorize the Association to have any unpermitted/unauthorized vehicle towed from 

your assigned parking space? (Note: Authorization may be rescinded upon written notice to the Association.) 

 No  Yes  Yes, but attempt to contact me prior to having vehicle towed 

V. Certification 

“I, hereby, certify that the information provided on this form is true, accurate and complete to the best of my knowledge. I 

have carefully read and agree to fully abide by the Tennyson Owners’ Association’s Parking Rules. My vehicle has a current 

tag and is fully operable. I further acknowledge that I have an obligation to promptly notify the Association of any changes 

to the vehicle information or status or to the registrant information. I further understand that the parking permit/decal may 

not be transferred to another person or vehicle. I further understand that I may not lease a parking space to any person 

who is not a unit owner or tenant of the Tennyson. I understand and agree that the Association is not responsible for any 

loss or theft of a vehicle or its contents while it is parked on Tennyson premises. If the unit is leased, the Unit Owner hereby, 

agrees to allow Tenant to obtain a parking permit/decal for the above noted vehicle and parking space(s).” 

Signed: _____________________________________ (Applicant)  Date: _________________________ 

Signed: ___________________________________ Owner (if Applicant is a Tenant)  Date: __________________ 
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Resolution, Reaffirming the Designated Location for Posting of Notice 

for Meetings of the Membership and Meetings of the Board of Directors 

THAT WHEREAS, §718.112(2)(d), Florida Statutes, requires the posting of notice conspicuously upon 

the condominium property for all meetings of the membership, and §718.112(2)(c), Florida Statutes, 

requires posting of notice for all nonemergency meetings of the board of directors; and 

WHEREAS, said provisions of the Florida Statutes require the association to designate the location for 

the posting of such notices by rule adopted by the board of directors. 

NOW THEREFORE BE IT RESOLVED by the board of directors of The Tennyson Owners’ Association, 

Inc. that the rule for posting of notice conspicuously upon the condominium property be as follows: 

1. Notice for all meetings of the membership and all nonemergency meetings of the board of

directors must be posted on the interior of each elevator cab in THE TENNYSON for not less

than the minimum period required by the Florida Condominium Act prior to any such

meeting; and

2. The secretary of the board or the secretary’s designee shall be responsible for the posting of

all required notices in the designated location.

Authority: §718.112(2); and Bylaws §7 (Notice) and §21 (Notice of Meetings of the Board of 

Directors) 

Adopted by the Board of Directors on December 18, 2018. 

Effective Date: December 31, 2018 

Notices, Chapter: 10.1 

resolution establishing location for posting notices (final adopted on 12-18-2018).docx (12/20/2018) 
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Board Policy on Requests to Inspect and Copy Association Records 

1. Preamble.  Pursuant to the Florida Condominium Act, the official records of the association are

open to inspection by members of the association or their authorized representatives, including

the right to make or obtain copies of those records. While most association records are subject to

this right, the law provides for certain, limited exceptions. The records that may be inspected and

copied are delineated in section 2 of this policy, or as otherwise specified in the Florida

Condominium Act. This policy establishes the rules and procedures for the inspection and copying

of association records by association members or their authorized representatives.

2. Association Records Subject to Inspection.  Association records that are available for inspection

and copying are those specified in Chapter 718.111(12), F.S. - OFFICIAL RECORDS - including

without limitation: association bylaws; articles of incorporation; current rules; books that contain

the minutes of association and board meetings; current insurance policies of the association;

management agreements; financial records; contracts and bids for work to be performed; records

related to voting by unit owners; roster of current unit owners; and the current question and

answer sheet. Chapter 718.111(12), F.S. - OFFICIAL RECORDS - also provides that certain records

are not accessible to unit owners including without limitation: records protected by the lawyer-

client privilege; information obtained in connection with the approval of the lease, sale or other

transfer of a unit; personnel records of association or management company personnel; medical

records of unit owners; social security numbers, driver license numbers, credit card numbers,

email addresses, telephone numbers or other personal identifying information of a unit owner or

tenant; and electronic security measures used by the association to secure data and passwords.

3. Persons Authorized to Inspect or Copy Association Records.

A. Association member. Each association member (unit owner of record) has the right to 

inspect and copy official records of the association in compliance with the rules and 

procedures contained in this policy. An association member may authorize a designated 

representative to conduct the inspection or request copies on the owner’s behalf. Each such 

authorization must be in writing, signed and dated by the owner, and be presented to the 

association manager or authorized board representative. Any such authorization shall expire 

60 days from receipt by the association. The association member and the member’s 

designated representative are collectively referred to in this policy as the “requestor”. 

B. Tenant. A renter of a residential unit has a right to inspect and copy the association’s 

bylaws and rules. 

4. Request to Inspect Association Records Form Required.  Each requestor must complete and sign

the “Request to Inspect Association Records” form provided by the association and return the

completed form to the association manager or authorized board representative. The requestor

must identify with reasonable specificity the association records to be inspected or copied and

the requestor’s contact information. A requester may not submit more than one request within a

10-day period.

5. Location, Hours and Log of Inspection and Copying.

A. Production of Records. Upon receipt of a completed request form, the association 

manager or the manager’s designee shall arrange to make the records available for inspection 

by the deadline established in the Florida Condominium Act. If the request for records is 

The Tennyson, A Condominium
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extensive or time-consuming to prepare for inspection or copying, the association manager 

or the manager’s designee shall so notify the requestor and may seek a voluntary time 

extension from the requestor to complete the request. Such extension approval must be 

given in writing. 

B. Location. Records inspections must take place in the association’s office or its Board 

Room.  

C. Hours. A requestor must schedule an appointment with the association manager in 

advance of the inspection or copying. All records inspections and copying must be conducted 

between regular business hours of 10:30 AM and 4:30 PM, Monday through Friday, excluding 

holidays and are limited to 3 hours per day.  

D. Log. Each requestor must sign a log that identifies the person who inspected the records, 

owner’s unit number, which records were provided for inspection or copying, and the dates 

and times of such inspection or receipt of copies. 

E. Records Available on Association’s Website. The association makes some association 

records available to association members directly through its website. When requested 

records exist on the association’s website, the association manager or designee will direct the 

requestor to the website where the documents are posted. If a requestor requests a 

document that is available on the website, but the requestor is unable to access or print the 

document, then the association will make a copy of the document for the requestor at the 

requestor’s expense. 

6. Fees.

A. Copying Fee. Copying charges are twenty-five cents ($0.25) per page for letter or legal-

size documents and the actual costs of reproduction incurred by the association for over-size 

documents, architectural plans or drawings, or other documents that require special 

handling. The association is not obligated to produce color copies, resize documents or 

convert paper documents to a digital format. For requests where the copying cost will exceed 

$25, the requestor may request that the association provide an estimate of the copying costs 

prior to copying.  

B. Clerical Support Fee. Clerical support charges are $6.50 for every increment of 50 pages 

after the first 50 pages copied except that total clerical support fees per request may not 

exceed $100. 

C. Mailing Fee. If a requestor requests that copies of the records be mailed, the additional 

cost of mailing copies is the actual cost incurred by the association but not less than $3.00 

and is the responsibility of the requestor. Mailings will be made using United States Postal 

Service First Class mail and be limited to mailing addresses within the United States. 

D. Emailing and Fax Fees. If a requestor requests that copies of the records be emailed or 

faxed, there is no additional charge for the association to send them by email or fax; however, 

emailing or faxing is limited to letter or legal-size records totaling 10 pages or less. Copies of 

records will be emailed only to the requestor’s email address specified on the Request to 

Inspect Association Records form and copies of records will be faxed only to telephone 

numbers having United States area codes. Copies of records will not be sent by text 

messaging. 
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E. Payment Required. Payment to the association must be made prior to or at the time of 

copying and before release of copies to the requestor. 

F. Self-service Copying Option. In lieu of the association providing copies and charging 

copying fees, a requestor may make copies using a requestor-supplied scanner, smartphone, 

tablet, handheld camera or similar device provided that such device is fully portable, i.e., 

easily carried by one person, does not require any association wiring or other connections 

except to a standard electrical receptacle, and the use of such portable device is not disruptive 

to association operations or residents. The association may restrict or prohibit use of such 

devices if special handling of the documents is required or if such use may pose a risk of 

damage to the documents or the condominium. The clerical support charge for persons 

utilizing the self-service option is $6.50, regardless of the number of pages copied. 

7. Preserving Integrity of Association Records

A. Record Alteration, Defacement or Destruction Prohibited. No requestor may write upon, 

notate, highlight, mar, fold, tear, deface or otherwise alter or destroy any association record, 

and if such record is provided in a folder or binder, the requestor may not change the 

sequence in which it was placed in the folder or binder. 

B. Record Removal Prohibited. A requestor may not remove or cause to be removed any 

association record from the room in the condominium where the inspection or copying is 

authorized to take place. 

C. Association Assistance. The association manager will assign one person to assist in the 

inspection, and all requests for further assistance or copying during an inspection must be 

directed to that person. In order to preserve the custody or integrity of the records, the 

association may require that the inspection take place in the presence of an association 

representative. 

8. No Interference with Association Operations.  All persons inspecting or requesting copies of

records shall conduct themselves in a businesslike manner and may not disrupt or interfere with

staff functions or operations of the association.

9. Compliance with Policy Required.  The association manager or the manager’s designee shall

suspend an inspection or copying if the requestor violates or refuses to comply with the provisions

of this policy. If an inspection or copying is suspended, the requestor shall immediately leave the

room where the inspection or copying was authorized to take place.

10. Policy Subject to Change.  This policy supersedes any previous record inspection or copying

policies approved or implemented by the board, and the board, at its sole discretion, reserves its

right to expand, repeal, update or modify this policy from time to time.

Adopted by the Board of Directors on May 10, 2019. 

Effective Date: May 13, 2019 

Board Policy on Requests to Inspect and Copy Association Records, Chapter 10.2 

board policy on requests to review association records (adopted 05-10-2019).docx  (05/15/2019) 
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Request to Inspect or Copy 

Official Association Records 

I. Requestor Information 

Unit Owner’s/Tenant’s Full Name: _____________________________________________ Unit #: _______________ 

Owner’s/Tenant’s email address: ___________________________________________________ 

Requestor’s Full Name: ____________________________________________________ 

Requestor is:  Owner of a residential unit    Owner’s authorized representative    Tenant 

(Note: Tenant access to official Association records is limited under the Florida Condominium Act (FCA). 

Requestor’s Mailing Address: ______________________________________________________________________ 

Cell/Home Tel #: ___________________________ Email Address: ________________________________________ 

II. Association Records Requested for Inspection/Copying (List each record. For multiple records, list date

range)

1 ______________________________________________  Inspect?  Copy? Date Provided: _____________ 

2.______________________________________________  Inspect?  Copy? Date Provided: _____________ 

3.______________________________________________  Inspect?  Copy? Date Provided: _____________ 

4.______________________________________________  Inspect?  Copy? Date Provided: _____________ 

5.______________________________________________  Inspect?  Copy? Date Provided: _____________ 

6.______________________________________________  Inspect?  Copy? Date Provided: _____________ 

III. Copying Costs

If the total cost to provide requested copies will exceed $25, do you want to be contacted for Authorization to 

Proceed before copies are made & provided to you?   No    Yes, contact me by:   Email    Phone    U.S. Mail 

IV. Appointment to Inspect/Copy Records

A Requestor must arrange a time with the Association Manager to inspect/copy the records at the Association offices. 

List preferred weekday date: ___________________________________ (date )   AM    PM. Note that this is not 

the appointment date but only to assist the Association Manager in preparing the record(s) in a timely manner. The 

FCA allows up to 10 working days to provide requested records. A requestor may voluntarily extend the deadline if in 

writing to the Association Manager. Once request has been submitted, contact Association Manager at 

tennysonmanager@gmail.com (email) for an appointment. 

V. Acknowledgement/Representations 

“I, hereby, make written request to inspect or copy the above-noted official records of the Association pursuant to s. 

718.111(12), F.S. I acknowledge that I have carefully read, am familiar with and agree to abide by the Association’s Board 

Policy on Requests to Inspect and Copy Association Records."

Signed: __________________________________________ (Requestor)  Date: _________________________ 

Signed: __________________________________________ (Owner/Tenant)  Date: _________________________ 

The Tennyson, A Condominium
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THE TENNYSON OWNERS' ASSOCIATION, INC. 

CONDOMINIUM BOARD CERTIFICATION FORM 

I, ____________________________________ (print name of board member) HEREBY CERTIFY that 

I have read the Association's Declaration of Condominium, Articles of Incorporation, Bylaws, Rules 

and Regulations, and its current written policies and will work to uphold such documents and 

policies to the best of my ability and that I will faithfully discharge my fiduciary responsibility to the 

Association's members. 

THE TENNYSON OWNERS’ ASSOCIATION, INC. (name of association) 

Date of Election or Appointment: ________________________________ 

Signed: _________________________________________________ (signature of board member)

Date:  ________________________________ 

IMPORTANT 

This form must be completed by the board member and submitted to the Association, c/o Association 

Manager within ninety (90) days after being elected or appointed to the Board of Directors. Alternatively, 

a board member may submit a Certificate of Satisfactory Completion of an educational curriculum 

administered by a Division-approved condominium education provider. See §718.112(2)(d)4.b of Chapter 

718, Florida Statutes. 

Office Use Only  

Date Rec’d by Association: ____________________________ 

new board member certification form.docx (05/15/2019) 
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CUSTOMARY ORDER OF BUSINESS FOR 

REGULAR MEETING OF BOARD OF DIRECTORS 

I. Call to Order (Presiding Officer) 

II. Quorum Call of Directors 

III. Proof of Meeting Notice

IV. Reading & Disposition of Minutes of Previous Meeting

V. Comments by Association Members on Agenda Items 

VI. Financial Report (Treasurer or Association Manager)

VII. Report of Association Manager (Association Manager)

VIII. Reports of Committees (Committee Chairs)

IX. Unfinished Business

X. New Business 

XI. Announcements

XII. Adjournment

customary board agenda rev 2.docx  (05/15/2019) 

Page 89



Board of Directors 
For 2020 

Members and Officers 

President  Bill Crona (term exp. 12/2020) 

Vice President David Boulter (term exp. 12/2021) 

Treasurer  Ernest Capozzoli (term exp. 12/2021) 

Secretary  Lisa O’Steen (term exp. 12/2021) 

Member Melanie Salsgiver (filling unexp. term 12/2021) 

Association Management Firm 

Total Professional Association Management 

P.O. Box 12412, Tallahassee, FL 32317 
Office Tel: (850) 583-1173 

Association Manager 

Mary Jackson, CAM 

Concierge Desk: (850) 524-5292 
Direct: (850) 347-5579 
Email:  mary.jackson@tpam.biz 

tennysonmanager@gmail.com 
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Board of Directors 
2020 Tentative Regular Meeting Schedule 

(subject to change) 

Meeting Date Meeting Time 

Fri, January 17, 2020 4:00 PM 

Thu, February 27, 2020 2:00 PM (closed) & 3:00 PM

March 2020 – no meeting 

Fri, April 10, 2020 4:00 PM 

Fri, May 22, 2020 4:00 PM 

Fri, June 26, 2020 4:00 PM 

July 2020 – no meeting 

Fri, August 14, 2020 4:00 PM 

Fri, September 25, 2020 4:00 PM 

October 2020 – no meeting 

Fri, November 6, 2020 
2:00 PM (Incl. potential 2021 budget 
review) 

Mon, December 14, 2020 ANNUAL MEMBERSHIP MEETING 

5:30 PM (No Board meeting) 

Tue, December 15, 2020 10:00 AM (organizational meeting) 

Special Board meetings Scheduled as needed 

Meeting Location: Unless otherwise specified in the meeting notice or by law, all meetings of the Board of Directors will 
be held in the Tennyson Board Room and are open to all members of the Tennyson Owners’ Association, Inc. With prior 
notice, a board member may fully participate in a meeting by teleconference call and is counted for all purposes including 
determination of a quorum. 

Meeting Notices: Unless otherwise specified by the governing documents, notices of all regular Board meetings 
will be posted in the elevators at least 48 hours prior to the meeting. Association members may request to receive notices 
of board meetings by email by making timely written request to the Association Manager. 
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The Tennyson, A Condominium 
The Tennyson Owners’ Association, Inc. 

P.O. Box 3945, Tallahassee, FL 32315 
Tel: (850) 222-7926 

2020 FREQUENTLY ASKED QUESTIONS AND ANSWERS 

Q.  What are my voting rights in The Tennyson Owners’ Association, Inc.? 
A. The owner or owners of each condominium unit are collectively entitled to one vote on Association 
matters for that condominium unit. All unit owners are subject to and enjoy the benefits established in 
Declaration of Condominium for owners of a condominium unit.  

Q. Do I have to be a member of any other association? 
A. No, but each unit owner is a member of The Tennyson Owners’ Association, Inc. by virtue of his or her 
ownership in the unit. 

Q.  How much are my assessments to the Association for my unit and when are they due? 
A. Annually, the Board of Directors determines the amount of the monthly assessment based on the 
approved annual budget for the Association. Each member of the Association is required to pay the 
monthly assessment established by the board. The amount of the assessment is uniform for each 
residential unit; it is not based on the size of the residential units. 

The monthly assessment for 2020 is $595 for each residential unit. The monthly assessments for the 
Development Reserve Areas are set annually in accordance with a formula established in the Declaration 
of Condominium. The assessment includes contributions toward operating expenses and Association 
reserves. Assessments are billed monthly via electronic mail by the association manager and are due by 
the 1st day of each month. To avoid a late payment fee, and interest on unpaid balances, the Association 
must receive payment by the 10th of each month. Assessments are payable to “The Tennyson Owners’ 
Association, Inc.,” P.O. Box 3945, Tallahassee, FL 32315. Payments may made by check, ACH debit transfer 
through the unit owner’s bank account or by credit card. Contact the Tennyson’s association manager for 
the details of payment options. 

Q.  What restrictions exist in the condominium documents on my right to use my unit? 
A. There are various restrictions of the use of the unit. Allowable uses and prohibitions are described in 
the Tennyson’s governing documents. For example, the unit is limited to residential uses. There is no age 
restriction for owners and their families (e.g., 55+ community); children are permitted to reside in 
residential units. There are restrictions on the number, type and size of pets (refer to the board’s 
regulations for pets and other animals). Owners and tenants are responsible for reviewing and abiding by 
all governing documents, including the use restrictions. Prospective purchasers should carefully review 
and understand the requirements and privileges prior to purchasing a unit. Refer to the governing 
documents for specific requirements and use limitations. 

Q.  What restrictions exist in the condominium documents on the leasing of my unit? 
A. All lease agreements must be in writing and are subject to inspection by the Association. In addition, 
no condominium may be leased for a period of less than 30 consecutive days for any reason. No 
condominium unit may be sold or operated on a time-share basis. All tenants must register with the 
Association prior to occupancy of a unit. The Association has adopted rules relating to the leasing of units 
and may enforce the same directly against a unit owner, tenant or other occupant by the exercise of such 
remedies as the Board of the Directors deems appropriate, including eviction. Refer to the board’s rules 
for leasing units. 

When a unit is leased, a tenant shall have all use rights in the Association property and those Common 
Elements otherwise readily available for use generally by unit owners and the unit owner shall not have Page 92



such rights except as the guest of another unit owner. However, nothing in the governing documents 
interferes with the access rights of the unit owner as a landlord, in accordance with Florida law. No “For 
Lease” signs may be displayed from the unit or any limited common element. 

During a lease term, the unit owner remains obligated to pay the monthly assessments due to the 
Association and any agreement or other attempt to transfer such obligations to a tenant or other party 
is not enforceable against the Association, which shall retain the right to place a lien on a unit for non-
payment of the assessment and as otherwise allowed under the Declaration of Condominium and the 
Florida Condominium Act. If a unit owner is not in good standing with the Association, the tenant will not 
have right of use of the amenities of the Association. Furthermore, if a unit owner is delinquent on 
payment of monthly assessments to the Association, the Association may require that the tenant pay the 
rent directly to the Association until the monetary obligation is satisfied. 

Q.  May unit owners advertise and lease their units on a short-term basis? 
A. No. Unit owners may lease their units only if the term of the lease is one (1) month or longer and is 
limited to residential use. Daily, weekly or other transient leasing or renting of units, such as through 
Airbnb or VRBO, is strictly prohibited. All leases and the rights of tenants are subject to the provisions of 
the Tennyson governing documents and the Association’s rules and regulations. Furthermore, unit 
owners may be held responsible for damages or violations of Association requirements caused by their 
tenants. The Association has the right to approve leasing agents and may prohibit the rental of a unit by 
a leasing agent who does not provide tenants with appropriate information, who permits overloading of 
a unit or who has in the past failed to cooperate with the Association in resolving tenant violations or 
whose tenants have shown a pattern of tenant violations. 

Q. Does my vehicle have to be registered with the Association and are parking spaces assigned or unassigned? 
A. Yes. If a unit owner or tenant intends to park a vehicle at the Tennyson or either a regular or intermittent 
basis, the vehicle must be registered with the Tennyson and display a Tennyson-issued parking decal. 
Parking spaces in the parking garage are assigned; they are considered “Limited Common Elements” and 
are associated with specific residential units. Parking spaces on the ground level are unassigned parking 
spaces for short-term parking by unit owners and tenants and their visitors and for Tennyson vendors and 
contractors, subject to availability. 

Q. May a tenant park in the parking garage? 
A. A tenant may use the parking space(s) assigned to the leased unit if the lease authorizes such use. No 
unit owner or tenant may park in a space that is not assigned to that unit or person. Unit owners and 
tenants must obtain and display a valid Tennyson parking decal for any vehicle to be parked in the parking 
garage. Vehicles not displaying a valid parking decal or parked in violation of the board’s rules for the 
parking of vehicles are subject to towing from the premises, fines or both and their owners are responsible 
for the costs of towing and vehicle retrieval. 

Q.  May unit owners store unregistered vehicles or trailers, vehicle parts or other materials in the parking 
garage? 

A. No. The Declaration of Condominium and the board’s rules provide that only operable vehicles may be 
stored overnight on Tennyson property without the prior written consent of the Association and that no 
parking space may be used to store trailers, boats, RVs, vehicle parts, coolers, or other materials or 
equipment. 

Q. Does my pet have to be registered with the Association? 
A. Yes. Each unit owner or tenant who keeps or maintains a pet in a unit must register the pet(s) with the 
Association using the pet registration form provided by the Association within two (2) business days of a pet 
being first kept or maintained in a unit. Guests must register their pet(s) immediately upon entering the Tennyson 
premises. A color photograph of the pet must accompany the pet registration form. 
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Q. Am I required to pay rent or land use fees for recreational or other commonly used facilities? If so, how 
much am I obligated to pay annually? 

A. Yes. There is a refundable security deposit for the use of the Board Room, Amenity Room or Terrace 
and, depending on the activity, a non-refundable rental fee for use of the facilities. In some circumstances 
as described in the board regulations on the use of Tennyson amenities, an off-duty concierge must be 
present for the duration of the event at a rate of $25 per hour payable by the unit owner/resident. There 
is no annual fee for the common use facilities such as the Fitness Room. See the board rules for the use 
of Tennyson amenities for specific requirements and fees. 

Q. Is the Association (or other mandatory membership association) involved in any court cases or lawsuits in 
which it may face liability in excess of $100,000? 

A. No. 

Q. May unit owners or residents use or store any type of grill (including an electric grill), fire pit or so-called 
“Tiki” torches on their balconies? If not, does state law or condominium rule impose that restriction? 

A. No. The Association is following state law by prohibiting such devices on balconies. The State of Florida 
mandates that counties and municipalities adopt and enforce all National Fire Protection Association 
(NFPA) codes and requirements. The current Florida Fire Prevention Code provides that no gas-fired, 
charcoal or electric grill, hibachi, fire pit or similar device may be used on any balcony, under any 
overhanging portion or within 10 feet of any structure (except 1 and 2-family dwellings not applicable to 
the Tennyson). Furthermore, effective December 31, 2014, no grills or other similar devices may be stored 
on a balcony even if not used. 

Q. May unit owners alter the exterior portion of their unit, including limited common elements such as 
balconies, by painting, changing colors, adding or removing floor tiles or decking, adding vents or 
replacing light fixtures, sliding glass doors or screens? 

A. Unit owners may do so only if the alteration is first approved by the Association. The Association 
requires a unit owner to file an application for any alteration of the exterior portion of a unit and receive 
written approval before any such alteration may be performed. An exception to this requirement is the 
in-kind, same color replacement of existing exhaust vent covers. Furthermore, in accordance with the 
Declaration of Condominium, no indoor-outdoor carpet, river rock or unglazed ceramic tile and its grout 
may be used on balconies or terraces. All tile and its bedding and grout, if approved by the Association, 
must be of such materials and so applied as to be waterproof and provide drainage. Refer to the board’s 
rules for unit alterations. In order to preserve the integrity of the post-tension slab and overall building 
structure and for safety reasons, under no circumstances may a person may drill, drive nails or install 
fasteners into or otherwise penetrate the concrete floors or ceilings of any unit, balcony, patio or other 
common or limited common element.  

Q. Does the Association retain an Association Management firm to assist it in managing the Tennyson or is 
the Association self-managed? 

A. The Tennyson Owners’ Association, Inc. has contracted with Total Professional Association 
Management (TPAM), located in Tallahassee, as its association management firm. The association 
management firm may be reached by contacting the Concierge desk in the lobby, by telephone at: (850) 
583-1173 or by email at tennysonmanager@gmail.com or mary.jackson@tpam.biz.  

Note: The statements contained herein are only summary in nature and are solely for ease of reference. Unit 
owners, tenants and prospective purchasers should carefully review the Declaration of Condominium, Articles 
of Incorporation, Bylaws and rules regulations and board policies, their exhibits and references and any other 
relevant documents to fully understand unit owners’ rights and obligations. 

Approved for distribution by the Board of Directors on December 20, 2019.
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